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Introduction

The City of Fernley City Clerk’s Office is the department overseeing business licenses. We ensure
businesses operate within applicable codes, regulations, and zoning and are properly licensed. This
includes coordinating license application review and approval from all State, County, and City agen-
cies which include building, planning, fire, law enforcement, State health and finally City Council.

The Clerk’s office will evaluate the license application and supporting documentation to determine
whether a license should be granted, any conditions placed on the license, and all applicable fees

have been paid, including the initial nonrefundable application processing fee, per the adopted fee
schedule.

All City license applications and forms are available at City Hall and online at www.cityoffernley.org.
Contact the City Clerk’s Office for additional information.

Business License Application Requirements

Business license applicants must obtain the following items in order to receive a City of Fernley busi-
ness license:

1. State of Nevada Business License. Per NRS 364A, all applicants must register with the

Nevada Secretary of State’s Office for a business license. You may register online at
www.nvsilverflume.gov or in person at their office located at 202 N Carson Street, Carson City.

Additional information can be found by calling their office at (775) 684-5708.

2. Nevada Department of Taxation. Per NRS 360, all applicants must register with the Nevada

Department of Taxation. You may register online at http://tax.nv.gov/ or in person at their office at
4600 Kietzke Lane Bldg L #235, Reno. Additional information can be found by calling their office at
(866) 962-3707.

3. State Industrial Insurance. Per NRS 616, all applicants must submit proof of compliance

with Worker’s Comp requirements. The Industrial Insurance Compliance Affirmation (form D-25) can
be downloaded at the Nevada Division of Industrial Relations website or at the City Clerk’s office.
For additional information contact the Nevada Industrial Relations at (775) 684-7270.

4. Fictitious Firm Name: Per NRS 602, if you are using a fictitious firm name (dba) in place of

your legal first and last name or a corporate name filed with the Nevada Secretary of State, the
name must be registered with the Lyon County Clerk’s Office. For additional information contact the
Lyon County Clerk at (775) 463-6501.

5. If your business activity requires additional licensing, i.e. Cosmetology, Contractor, Garage,
etc., please provide proof of your permit and/or license with your City application. See page 4 for
additional contact info. Background investigations for liquor licenses, daycare, & specialty licenses
may take 4-6 weeks. Please submit your application in advance to avoid delays.


http://www.cityoffernley.org/index.aspx?NID=94
http://nvsos.gov/index.aspx?page=4
http://nvsos.gov/index.aspx?page=4
http://tax.nv.gov/
http://tax.nv.gov/C:/Users/jtorres/Documents/Avery%20Templates
http://dir.nv.gov/WCS/Home/
http://dir.nv.gov/uploadedFiles/dirnvgov/content/WCS/d-25.pdf
http://lyon-county.org/159/Fictitious-Names

Submitting the Application Packet

Business license applications may take several weeks to process depending on the business activities and
necessary approvals. Please plan accordingly and ensure all required forms are included in the packet
and submitted with your completed application to avoid delays in processing. Incomplete applications
will not be accepted. We recommend calling the City Clerk’s office for an accurate quote of fees and re-
quired documents. You may submit your application in person, by mail, or by email.

Once your application is complete and the application processing fee is paid, the Clerk’s office will notify
the Planning Department to review your application (Commercial and Homebased licenses).

Planning Department

Planning review is required for every Commercial and Home Occupation business license application
with a physical address in the City of Fernley. The Planning Department will review the address provided
to ensure that your business description meets zoning and code requirements for that location. Certain
uses may require a Special Use Permit, subject to approval by the City Planning Commission. Additional
fees may be applicable for review and use permits. If Planning review or permits are pending, the

business license will not be approved. Please allow For questions about the Planning review process,
please call (775) 784-9900.

Building/Permit Department

Building review and inspections are required for businesses that are constructing a new building, making
any construction changes to the business location or changing the use of a previous business (if any) in
that location. If you have already completed the building permit process, this review will verify the ap-
proved building inspections and the issuance of building permits. If building permits are still required or

are in pending status, the business license application will not be approved until the permits are com-

pleted and signed-off. Additional fees will apply. For questions about the building/permit process, con-
tact the Building Department at (775) 784-9812.

Fire Department

Fire prevention review is required for all businesses at a Commercial location and some home-based
businesses such as Child Care. Additional fees will apply. If a fire inspection is required, business license

applications will not be approved. For questions and fee quotes, contact North Lyon County Fire Protec-
tion District at (775) 575-3310.

State of Nevada Public Health Department

State Health review is required for all businesses who are conducting food services or otherwise
impacting public health (i.e. child care facilities, schools, hotels, recycling centers). If health permits are

required, the business license will hot be approved until permits have been completed. Additional fees

will apply. For questions about health inspections/permits, please contact State of Nevada Public Health
at (775) 687-7533.



http://northlyonfire.com/new-website/
http://northlyonfire.com/new-website/
http://dpbh.nv.gov/

Additional permits, licenses, & inspections

Some businesses may require additional permits, licenses or inspections. Contact the Clerk’s office to verify
what additional permits, licenses or inspections you will need. (775) 784-9830 or email
cityclerk@cityoffernley.org

Child Care ..ot s er s e e st e nns Division of Child and Family Services (775) 684-4421
CommMISSIONEr Of FINANCE.......cciriieiirieieteee et ee e e e e ereereeresreenns Nevada Division of Finance (775) 684-2970
CONTIACTON ..t eecteeeterereeesee e terareasesae e sesaesessea saessasesassasssteeasessssassssesesnnnns Contractor’s Board (775) 688-1141
COSMELOIOZY .eeueieeererireeeceeeerereeesae e aesessesesae e sessesesesesaessssesasanessesensesassessenen Cosmetology Board (775) 688-1442
Fictitious Firm Name CertifiCate.......ciiiieciceceeceececceesesesaessessesseseesesennes Lyon County Clerk (775) 463-6501
GArage/AULO REP@IN....cuucuireererirrereeecaeseeeesessesesssressesessesssenssressesessesens saessenensessnsans sressennne Nevada DMV (775) 684-4690
GAMINE it et eeeete e cee et re e sesaesaesaesaesaesaessesensensereesesnsenesaestesseesssnnsnnensensenns Nevada Gaming License (775) 823-7240
Workers Comp/Industrial INSUrancCe .........coeeeereeeeeeereesereeesnenenens Nevada Industrial Relations (775) 684-7270
LIQUON LICENSE ..eeerreereeiecte et eeeereetse e ceestesreensesessaessnessessessreensansassanes City of Fernley Clerk’s Office (775) 784-9830
REAI ESLALE ...oovveiiciicie et ettt ceesresaeeeeesaer e aesaesreensensessaensnnennes Nevada Real Estate Division (775) 684-1900
Work Cards/Fingerprints/Background..........ccuecveeerereneevecreenereenens Lyon County Sheriff’s Office (775) 463-6600
Department Contacts: Julie Torres, Deputy City Clerk jtorres@cityoffernley.org ......cccccveencs (775) 784-9835

Lillian McMurray, Admin Specialist Imcmurray@cityoffernley.org ....... (775) 784-9836

City Council

All business licenses will be placed on a City Council agenda for final approval.

Fernley Municipal Code
The Fernley Municipal Code is a compilation of our City laws and regulations, including business license
codes. It can be viewed on our website under our Document Center, in the Planning & Development folder.

Fernley Development Code
The Fernley Development Code is a compilation of building, safety, and construction codes. It can be
viewed on our website under our Document Center, in the Planning & Development folder.

Business License Fee Schedule

New Fee RESOLUTION PENDING, effective January 1, 2017


http://dpbh.nv.gov/Reg/ChildCare/Child_Care_Licensing_-_Home/
http://fid.nv.gov/Contact/Contact_Us/
http://www.nvcontractorsboard.com/index.html
http://cosmetology.nv.gov/
http://www.lyon-county.org/158/Business-Licenses
http://dmvnv.com/
http://gaming.nv.gov/
http://dir.nv.gov/WCS/Home/
http://www.cityoffernley.org/index.aspx?NID=578
http://red.nv.gov/Content/Licensing/Main/
http://www.lyon-county.org/17/Sheriff
mailto:jtorres@cityoffernley.org
mailto:lmcmurray@cityoffernley.org
mailto:lmcmurray@cityoffernley.org
http://www.cityoffernley.org/documentcenter
http://www.cityoffernley.org/documentcenter

